
 

Announcement of New Staff Position 
Director of Development 

 
City Forward Collective is seeking to hire an experienced, connected, and organized 
professional to serve as Director of Development. As a key member of the organization’s 
leadership team, the Director of Development will support the Executive Director in leading 
City Forward Collective’s campaign to raise annual operating revenue and establish an 
investment fund to support the creation, replication, and expansion of quality schools. 
Reporting to the Executive Director as a full-time, exempt level position, the Director of 
Development will supervise a Development Assistant and have the following key 
responsibilities: 
 
Development Strategy: Craft strategies and determine key tactics to ensure City Forward 
Collective meets annual and long-term fundraising goals. Conduct ongoing research to identify 
new prospects and manage existing relationships.  
 
Grant Writing and Reporting: Lead the development and writing of letters of interest, grant 
applications, grant reports, and City Forward Collective’s annual appeal. Persuasively 
communicate the organization’s mission and programs to potential funders. Assemble and 
submit grant requests, including letters, proposals, budgets, and presentations. 
 
Donor Communications: Prepare and compile materials for use in, and participate in, 
external development meetings. Coordinate donor mailings and produce high-quality written 
communications such as follow-up correspondence and gift acknowledgements. 
  
Donor Data Management: Ensure accurate data in City Forward Collective’s internal 
constituent management database (Salesforce) and communicate with team members to 
gather and share the most up-to-date information. Track and analyze multiple data points 
regarding fundraising progress to goal and create reports to guide team actions.  
 
Fundraising Operations: Oversee the work of a Development Assistant who maintains 
records on letters of interest, application reports, and calendar; tracks actions related to 
donors or prospects, communications regarding external meetings and interactions, donor 
commitments, and the processing of gifts received. Lead the planning and execution of all 
fundraising events. 
 
Development Committee and Governing Board: Assist the Executive Director with support 
of the City Forward Collective Board of Directors and Development Committee, including 
providing and presenting data and other information, producing committee meeting agendas 
and minutes, and supporting and monitoring board member engagement in fundraising and 
other development work.  
 
Other Organizational Mission Support: Serve as a member of City Forward Collective’s 
leadership team. Work on special projects as needed.  



 

Required Experience/Qualifications: 
• Strong commitment to City Forward Collective’s mission, vision, and values. 
• Belief that transformational change within Milwaukee schools is possible, and an 

urgent desire to see such change occur.  
• Asset-based mindset about Milwaukee and its communities. 
• Bachelor’s degree; graduate degree preferred.  
• Five or more years of experience in donor relations and/or fundraising in a non-

profit organization, preferably with an education mission and with increasing work 
stream management responsibilities. 

• Direct fundraising or development experience strongly preferred. 
• Superior written and oral communication skills. 
• Strong professional demeanor. 
• Fluency in Microsoft Office and a CRM system (Salesforce preferred).  
• Excellent organization and time-management skills. 
• Detail-oriented with the ability to excel at peak work times.  
• Ability to work independently and concurrently on several projects.  
• Highly confidential in all aspects of professional interactions.  
• Must, at all times, possess a valid Wisconsin driver’s license and have access to a 

vehicle which she/he can use during the workday for job responsibilities which 
require local travel. 

 
 

Interested candidates should send a letter of interest plus resume to 
careers@cityforwardcollective.org 

 
 

ABOUT CITY FORWARD COLLECTIVE: City Forward Collective is a new effort to move 
Milwaukee forward by eliminating educational inequities and ensuring every child has 
access to a great school. The organization’s strategy will focus on increasing the number 
of quality school seats available to Milwaukee families. It will incorporate best practices 
from organizations in cities that have gained national recognition and momentum as they 
have improved outcomes for students. Examples include the Mind Trust in Indianapolis, 
Innovate Public Schools in the San Francisco Bay Area, and EDForward DC in 
Washington, D.C.  
We will focus on five strategic priorities to move our city forward: 

• Family and community organizing: Engaging in sustained organizing of families 
and communities to build a collective of city residents who understand and 
advocate for high-quality schools across Milwaukee 

• Community-informed policy: Identifying and advocating for policies that eliminate 
educational inequities and ensure high-quality schools get the resources they need 
to thrive 
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• Diverse governance: Greatly increasing the number of black and brown and other 
diverse leaders actively engaged in efforts to improve Milwaukee schools – 
especially in service on the governance boards of schools and education support 
organizations 

• Effective and representative talent: Ensuring strong pipelines for teachers and 
school leaders, with an explicit focus on new strategies to increase the number of 
black and brown and other diverse teachers and leaders and build cultural 
competence among our city’s educators 

• Quality schools: Establishing an investment fund that will aggregate and 
strategically invest philanthropic dollars and liaise with national philanthropies to 
expand and replicate existing quality schools, support proven leaders as they 
incubate education support organizations or new schools, and provide targeted 
support to improve promising schools 

 
City Forward Collective is an equal opportunity employer and takes pride in maintaining a 
diverse environment. We do not discriminate in recruitment, hiring, training, promotion or 
any other employment practices for reasons of race, color, religion, gender, national origin, 
age, sexual orientation, marital or veteran status, disability, or any other legally protected 
status. 
 


